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CHILD NUTRITION DEPARTMENT 
131 Guthrie San Antonio, TX 78237 (210) 898-4037 

FIELD TRIP/SACK MEAL LUNCH/SNACK REQUEST FORM 

Please submit a copy via email or dropped off to the Child Nutrition Manager two weeks prior to the date 
of meal service. Information is needed to assure sufficient ordering of products. For Summer feeding 

please forward to our office itrujillo@eisd.net. 

Please Print 

Date of Event* 

Campus* 

Destination* 

Number of Lunches Requested* 
If testing for all please list enrollment. 

What Time Will Lunches Be Issued?* 
Meals must be issued to the student prior to departure/distribution. 

Point of Contact* 
(Person in charge of field trip/ picking up lunches) 

Email* 

Extension: 

1. For field trips, students must proceed through the serving line prior to departure for the cafeteria to claim the
meals. Sack lunches are only for meals eaten away from the cafeteria.

2. For meals on site (testing days), classroom rosters must be submitted to cafeteria manager the morning of meal
service. They will review them, flag for allergies and issue them with the meals for campus staff to utilize for
claiming

3. Temperature safe equipment must be returned to the cafeteria upon return/after meal service.

4. If trip/event is cancelled and all product has been received the cafeteria will still need to issue the requested
meals during meal service.

Campus Administrator Signature Date 

Manager's Signature: 

Date: 
--------
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